
 
 
 
 
 

 
POHDVH DQVZHU WR WKH EHVW RI \RXU DELOLW\.  AQ\ TXHVWLRQ \RX IHHO XQFRPIRUWDEOH DQVZHULQJ, \RX FDQ 

OHDYH EODQN DQG GLVFXVV ZLWK \RXU FRXQVHORU. 
 
1.  Name  _________________________________________________________________ 
  
2. Phone ______________________________  Cell ___________________________________ 
  
3.  Email addUeVV:  ____________________________________________________________________ 
 
4.  AddUeVV __________________________________________________________________________ 
 
CiW\___________________________ SWaWe______________________ Zip_______________________ 
  
5.  OccXpaWion:  ___________________________ Emplo\eU:__________________________________ 
 
7.  BiUWh DaWe:  ______________ 8.  Se[:     ​□​ Male    ​□​ Female  
9.  Age:  _____________________ 
 
10.  MaUiWal SWaWXV:  ​□​ Single ​□​ Engaged ​□​ MaUUied ​□​ SepaUaWed ​□​ DiYoUced ​□​ RemaUUied ​□​ WidoZ 
 
11.  EdXcaWion:  ​□​ ElemenWaU\ ​□​ High School ​□​ GED ​□​ College ​□​ GUadXaWe ​□​ DegUee:____________ 
 
12.  OWheU TUaining (LiVW W\pe and \eaUV):____________________________________________________ 
 
13.  HobbieV:  _________________________________________________________________________ 
 
14.  RefeUUed Wo XV b\:  _____________________ RelaWionVhip: _________________________________ 
 
15.  If \oX ZeUe UaiVed b\ an\one oWheU Whan \oXU oZn paUenWV, bUiefl\ e[plain:  
 
________________________________________________________________________________________________________ 
 
16.  HoZ man\ ViblingV do \oX haYe? OldeU bUoWheUV: ___ SiVWeUV: ___ YoXngeU bUoWheUV: ___ SiVWeUV: ___ 
 
MDUULDJH IQIRUPDWLRQ: 
 
17.  Name of SpoXVe:  ____________________________  
 
AddUeVV:  ______________________________ 
 
OccXpaWion:  _______________________________  Phone:  _____________________  
 
Age: ______  
 
 BXVineVV Phone:  _________________ Religion:  _________________  
 
EdXcaWion:  ______________  
 
18.  DoeV \oXU VpoXVe knoZ \oX aUe coming foU coXnVeling?        ​□​   YeV     ​□​   No 
 
19.  IV \oXU VpoXVe Zilling Wo come Wo coXnVeling?  ​□​  YeV    ​□​  No    ​□​  UnceUWain 
 
20.  HaYe \oX eYeU been VepaUaWed?  ​□​   YeV   ​□​   No       When?  
FUom: ___________ Till: __________ 
 



21.  YoXU ageV Zhen maUUied:  HXVband:  _________ Wife:  ___________ Wedding DaWe: ____________ 
 
22.  HoZ long did \oX knoZ \oXU VpoXVe befoUe maUUiage?  ________________________ 
 
23.  LengWh of VWead\ daWing ZiWh VpoXVe:  _____________  
 LengWh of engagemenW:  ______________ 
 
 
 
24.  GiYe bUief infoUmaWion aboXW an\ pUeYioXV maUUiageV:  
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
 
CKLOGUHQ IQIRUPDWLRQ: 
 
25.  LiVW Whe infoUmaWion aboXW \oXU childUen beloZ : 
*(PM) NAME                     AGE       SEX  
 
    LIVING ?      EDUCATION     MARITAL​ STATUS  
                                                                                                                    \eV/no 
________________________________________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
*Check WhiV colXmn if child iV b\ pUeYioXV maUUiage 
 
HLVWRU\ IQIRUPDWLRQ: 
 
26.   HaYe \oX dealW ZiWh VeYeUe emoWional VWUXggleV in \oXU paVW? □​  YeV        ​□​   No 
 
27.  HaYe \oX eYeU had an\ WheUap\ oU coXnVeling befoUe?  
□​  YeV        ​□​   No 
 
If \eV, liVW coXnVeloU oU WheUapiVW and daWeV:  
______________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
WhaW ZaV Whe UeVXlW of \oXU coXnVeling?  
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
28.  Check off an\ of Whe folloZing ZoUdV Zhich beVW deVcUibe \oX noZ:  

 
□​ Velf confidenW □​ an[ioXV □​ mood\
□​ ofWen Vad □​ impXlViYe   
□​ e[ciWable  □​ calm

□​ Vh\
□​ feaUfXl □​ inWUoYeUW  
□​ e[WUoYeUW □​ likeable
□​ lonel\ □​ biWWeU
□​  angU\  
 
29.  LiVW feaUV \oX haYe: 
______________________________________________________________________________ 



 
________________________________________________________________________________________________________ 
 
30.  HaYe \oX eYeU been aUUeVWed? □​  YeV        ​□​   No    ReaVon: ___________________________ 
 
HHDOWK IQIRUPDWLRQ 
 
32. RaWe \oXU healWh:  ​□​ VeU\ Good  ​□​ Good  ​□​ AYeUage  ​□​ Declining  ​□​ OWheU  _______________ 
 
33.  AppUo[imaWel\ hoZ mXch Vleep do \oX geW each nighW?    __________  
 
34. When do \oX go Wo Vleep aW nighW?  _____________ When do \oX geW Xp?  ____________ 
 
  
35.  YoXU appUo[imaWe: WeighW ____ HeighW ____  
 
36. WeighW changeV UecenW LoVW ____Gained ____  
 
37.  Do \oX haYe an\ chUonic medical condiWionV? ±LiVW and DeVcUibe beloZ: 
______________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
______________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
 
38.  When iV Whe laVW Wime WhaW \oX haYe been Veen b\ a docWoU foU a ph\Vical?______________________ 
 
39.  AUe \oX pUeVenWl\ Waking pUeVcUipWion medicaWionV?  ​□​  YeV  ​□​   No  
PleaVe liVW:  

_______________  ______________  ______________  ______________  
 
39.  HoZ mXch alcohol do \oX conVXme?  ​□​ Dail\  ​□​ Weekl\  ​□​ OccaVionall\   ​□​ VeU\ liWWle oU neYeU  
 
40. In Whe paVW fiYe \eaUV, haYe \oX XVed illegal oU e[ceVViYe pUeVcUipWion dUXgV? ​□​ YeV  ​□​ No ​□​ NoW VXUe  
 
RHOLJLRXV BDFNJURXQG 
 
41.  ChXUch aWWended in childhood (if an\): _______________________________ CiW\:  ___________ 
 
42.  WhaW chXUch do \oX noZ aWWend (if an\)?_____________________________  CiW\:  ___________ 
 
43.  WhaW iV Whe nXmbeU of chXUch acWiYiWieV \oX aWWend peU monWh?  (ciUcle)  
 
0 1 2
3 4 5
6 7 8
9 10 10+ 
 
44.  Do \oX deViUe foU XV Wo conWacW \oXU paVWoU foU backgUoXnd infoUmaWion?     ​□​  YeV        ​□​   No 
 
45.  Do \oX belieYe in God? □​  YeV        ​□​   No   ​□​ UnceUWain 
 
46.  Do \oX pUa\ Wo God? □​  YeV        ​□​   No   ​□​ OccaVionall\ 
 
47.  AUe \oX a ChUiVWian? □​  YeV        ​□​   No   ​□​ UnceUWain 
 



48.  HaYe \oX come Wo Whe place in \oXU VpiUiWXal life ZheUe \oX can Va\ WhaW \oX knoZ foU ceUWain WhaW if  
 
\oX ZeUe Wo die Woda\ \oX ZoXld go Wo heaYen?□​  YeV        ​□​   No   ​□​ NoW SXUe 
 
49.  HoZ ofWen do \oX Uead Whe Bible?□​  OfWen     ​□​ OccaVionall\   ​□​   NeYeU  
 
50.  DoeV \oXU famil\ UegXlaUl\ Uead Whe Bible and pUa\ WogeWheU?□​  OfWen   ​□​ OccaVionall\   ​□​   NeYeU  
 
51.  ReligioXV backgUoXnd of VpoXVe:__________________________________ 
 
52.  If \oX died Woda\ and God aVked \oX ³Wh\ VhoXld I leW \oX inWo m\ heaYen?´  WhaW ZoXld  
 
\oX Va\? 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
53.  E[plain an\ UecenW changeV in \oXU UeligioXV/VpiUiWXal life, if an\: 
 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
 
 
 

BULHIO\ DQVZHU WKH IROORZLQJ TXHVWLRQV WKDW KHOS XV XQGHUVWDQG \RXU VLWXDWLRQ EHWWHU 
 
 

1.  HoZ do \oX deVcUibe Whe iVVXeV ZiWh Zhich \oX aUe VWUXggling? 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
2.  WhaW haYe \oX WUied Wo do aboXW iW? 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
3.  HoZ do \oX hope coXnVeling mighW help?  (WhaW aUe \oXU e[pecWaWionV in coming heUe?) 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
______________________________________________________________________________ 



 
 
4.  WhaW bUingV \oX heUe aW WhiV Wime? (Did an\ UecenW eYenW caXVe \oX Wo VchedXle Whe appoinWmenW noZ?) 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
_____________________________________________________________________________________
_______________________________________________________________________ 
 
 
5.  IV WheUe an\ oWheU infoUmaWion \oX Whink Ze VhoXld knoZ Wo help \oX? 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
 
 
 
 

     POLICIES AND PROCED8RES 
 
 
POLICIES AND PROCEDURES Welcome Wo ______________. PleaVe Uead all docXmenWV WhoUoXghl\ 
and compleWe Whem ZheUe neceVVaU\, Vo WhaW \oX aUe pUepaUed Wo diVcXVV an\ TXeVWionV ZiWh \oXU 
coXnVeloU dXUing \oXU fiUVW VeVVion. 
 
1. CONFIDEN7IALI7<​ All infoUmaWion obWained/deUiYed b\ Whe coXUVe of coXnVeling iV fXll\ 
confidenWial. E[cepWionV Wo WhiV gXideline inclXde inVWanceV Zhen (a) Whe clienW iV a cleaU dangeU Wo 
WhemVelYeV oU oWheUV; (b) Whe clienW iV a minoU (XndeU Whe age of 18) and UepoUWV WhaW he oU Vhe iV oU haV 
been a YicWim of ph\Vical oU Ve[Xal abXVe; and (c) WheUe iV an\ VXVpecWed abXVe Wo a child oU eldeU abXVe. If 
\oX deViUe Randall Famil\ CoXnVeling Wo UeleaVe oU obWain infoUmaWion fUom a Vpecific indiYidXal oU 
agenc\, aVk \oXU coXnVeloU foU an ³AXWhoUi]aWion Wo ReleaVe InfoUmaWion´ foUm. I XndeUVWand WhaW caVeV 
aUe occaVionall\ diVcXVVed beWZeen Randall Famil\ CoXnVeling coXnVeloUV Wo pUoYide Whe beVW ChUiVWian 
CoXnVeling aV poVVible. ​(IQLWLDO)BBBBBBBB 
 
2. 7ELEPHONE CALLS ​ OccaVionV ma\ aUiVe Zhen \oX need Wo Walk Wo \oXU coXnVeloU in beWZeen 
noUmall\ VchedXled VeVVionV. If \oX leaYe a meVVage ZiWh \oXU coXnVeloU, Whe\ Zill make eYeU\ effoUW Wo 
UeVpond in a Wimel\ manneU. An\ conVXlWaWion b\ Welephone made beWZeen VchedXled VeVVionV Zill incXU a 
chaUge Wo Whe clienW if Whe Welephone call e[ceedV 50 minXWeV. If WheUe iV a life-WhUeaWening emeUgenc\, call 
911 oU go immediaWel\ Wo \oXU local EmeUgenc\ Room. ​(IQLWLDO)BBBBBBBB  
 
3. LENG7H OF SESSION​ All VeVVionV VchedXled WhUoXgh _________________ Zill be in 1 hoXU 
incUemenWV. ​(IQLWLDO)BBBBBBBB 
 
4. FEES AND PA<MEN7* 
All pa\menWV aUe dXe aW Whe Wime VeUYice iV UendeUed. Pa\menW ma\ be made in Whe foUm of caVh oU cUediW. 
PleaVe adYiVe \oXU coXnVeloU Zhich foUm of pa\menW \oX Zill be XWili]ing pUioU Wo \oXU fiUVW VeVion.OXU 
cXUUenW fee foU indiYidXal VeVVionV aUe ​$BBBBBB _ CRXSOHV VHVVLRQV DUH $BBBBB SHU VHVVLRQ ​ ZiWh a 
UecommendaWion of a minimXm amoXnW of 4 VeVVionV. ​(IQLWLDO)BBBBBBBB  
 
 



5. CANCELLA7IONS AND MISSED APPOIN7MEN7S ​ When \oXU appoinWmenW iV VchedXled, a 
paUWicXlaU Wime VloW iV UeVeUYed foU \oX on eiWheU a Zeekl\ oU bi-Zeekl\ baViV. IW iV \oXU UeVponVibiliW\ Wo 
giYe aW leaVW 24 hoXUV¶ noWice if \oX mXVW miVV oU cancel an appoinWmenW Vo WhaW Whe coXnVeloU can make 
XVe of WhaW Wime VloW. TheUefoUe, a cancellaWion fee of $30.00 Zill be aVVigned eYeU\ Wime an appoinWmenW iV 
miVVed oU cancelled ZiWh leVV Whan 24 hoXUV¶ noWice. ThiV fee iV aVVeVVed UegaUdleVV of Whe UeaVon foU 
miVVing oU cancelling Whe oUiginall\ VchedXled appoinWmenW. RepeaWed cancellaWionV oU miVVed 
appoinWmenWV ma\ affecW Whe UeWenWion of \oXU alloWWed Wime VloW. TheUe iV a limiW of one cancellaWion eYeU\ 
WhUee monWhV in oUdeU Wo keep \oXU alloWWed Wime VloW in place. TheUefoUe, if a Vecond cancellaWion occXUV 
ZiWhin Whe WhUee monWh Wime fUame, Whe coXnVeloU ma\ be Xnable Wo UeVeUYe \oXU alloWWed Wime VloW foU \oX. 
HoZeYeU, \oXU coXnVeloU Zill likel\ be able Wo keep \oX on WheiU caVeload Yia a floaWing Wime VloW. 
(IQLWLDO)BBBBBBBB  
  
7. INCLEMEN7 :EA7HER POLIC<​ The coXnVeloU iV UeVponVible foU deWeUmining if Whe ZeaWheU iV 
Woo ha]aUdoXV Wo commXWe Wo \oXU pUacWice locaWion. If \oXU coXnVeloU decideV Wo hold Whe VeVVion aV 
oUiginall\ VchedXled, \oX aUe e[pecWed Wo VhoZ and Zill be chaUged a cancellaWion fee foU miVVed 
appoinWmenWV. If \oXU coXnVeloU decideV Wo cancel \oXU VeVVion, Whe\ Zill conWacW \oX Wo infoUm \oX of Whe 
change. We WUXVW WhaW \oXU e[peUience ZiWh Randall Famil\ CoXnVeling Zill be helpfXl and pUofiWable Wo 
\oX. If \oX haYe an\ TXeVWionV UegaUding WheVe policieV oU oWheU aVpecWV of \oXU UelaWionVhip ZiWh XV, 
pleaVe diVcXVV Whem ZiWh \oXU coXnVeloU. 
 
M\ VignaWXUe ceUWifieV WhaW I haYe Uead, XndeUVWand, and haYe been giYen a cop\ of Whe PolicieV and 
PUocedXUeV docXmenW.  
 
_________________________________________________ ClienW¶V SignaWXUe  
 
_______________________DaWe 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

                    ​ ​CO8NSELOR¶S LOG  
 
 
Name:_________________________________________________________ 

        ​Last                                   FirstͰͰ
E- mail AddUeVV :____________________________________________________ 
 
Home #:______________________________WoUk#:_______________________ 
Cell#:________________________________ 
 
BeVW Wime Ueach: _____________ MoUning _ AfWeUnoon _ EYening  
 
PUeVenWing PUoblemV: 
 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 
 
CoXnVeloUV CommenW 
 
__________________________________________________________________
__________________________________________________________________



__________________________________________________________________
__________________________________________________________________ 
 
 
_______________________________                             _____________________ 
  
CoXnVeloU                                                                           DaWe  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
ǧ

                                                                       ž7OP 5 FAQ 
ǧ
ǧ
1. What can I e\pect during the initial session?ǧ

DYring Xhe iniXial session [e aXXempX Xo gaXher some helpfYl backgroYnd informaXion. We also reali^eǧ
XhaX Xhere ma] be some issYes XhaX ]oY desire immediaXe help [iXh. Therefore, [e aXXempX Xoǧ
balance assessmenX and coYnseling [iXh beginning Xo [ork on Xhe issYes XhaX broYghX ]oY in.ǧ

ǧ
ǧ
2. Ho[ structured are the sessions?ǧ

In Xhis area [e also aXXempX Xo proZide a balance. We aXXempX Xo proZide feedback and direcXionǧ
[iXhoYX sXifling clienXs or [aXching Xhem [ander aimlessl] XhroYgh Xhe coYnseling process. We alsoǧ
proZide gYidance and direcXion [hile respecXing Xhe direcXion XhaX Xhe clienX [anXs Xo Xake [iXh Xheirǧ
session. We freqYenXl] make sYggesXions regarding issYes XhaX [e perceiZe need focYsing on.ǧ
Ho[eZer, iX is YlXimaXel] Xhe decision of Xhe clienX as Xo ho[ Xhe] desire Xo deal [iXh and appl] Xheseǧ
sYggesXions.ǧ

ǧ
ǧ
3. Ho[ long does the counseling last?ǧ

We haZe foYnd XhroYgh e\perience XhaX clienXs shoYld consider commiXXing Xo a min of 4-6 sessionsǧ
Xo see posiXiZe resYlXs.ǧ

ǧ
ǧ
ǧ
4. Ho[ much are parents involved [hen a child / adolescent comes in for counseling?ǧ



This depends Ypon Xhe naXYre of Xhe problem. Normall], [e inZolZe Xhe parenXs in some capaciX] inǧ
eZer] session [hen a child is in CoYnseling. The older Xhe child, Xhe more he or she is XreaXedǧ
indiZidYall]. ConZersel], Xhe assessmenX ma] reZeal XhaX Xhe ]oYng person needs Xo haZe a safeǧ
place Xo Xalk confidenXiall] [iXh someone regarding parXicYlar issYes. If Xhis is Xhe case, [e sXillǧ
proZide general feedback Xo Xhe parenXs regarding progress and [haX [e Xhink Xhe] can do Xo offerǧ
sYpporX Xo Xheir child. Under Zer] fe[, if an] circYmsXances, [oYld [e eZer coYnsel a child orǧ
adolescenX and neZer giZe Xhe parenXs an] feedback or inZolZe Xhem in an] [a].ǧ

ǧ
ǧ
5. What do I do if I need marriage counseling, but m] spouse [ill not come in?ǧ

The shorX ans[er isƂcome in b] ]oYrself. The reason for Xhis is XhaX [e haZe seen man] occasionsǧ
[here one spoYse begins Xo change and make improZemenXs. In XYrn, Xhis proZides moXiZaXion forǧ
Xhe oXher spoYse Xo come in.ǧ

 
 

:HOFRPH WR BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 

To geW VWaUWed, pleaVe doZnload and fill compleWe WheVe WZo inWake foUmV. PleaVe 
PUinW Whem and bUing Whem Wo \oXU fiUVW appoinWmenW ZiWh \oXU ChUiVWian coXnVeloU. 
(If \oX do noW haYe a pUinWeU, no ZoUUieV pleaVe foUZaUd Whe inWake foUmV back Yia 
email ​____________________​ ZiWh-in 24 hoXUV of \oXU fiUVW VchedXled VeVVion. 
Thank \oX!  

 

✔ CONFIDEN7IAL IN7AKE FORM  
 

✔ INFORMED CONSEN7 FORM 
 
✔ POLICIES AND PROCED8RES  

 
✔ 7OP 5 FAQ ( COLHQWV FRS\ ) 

 
 

 
 
 
 

 

 

 

 

 
 
 


